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Screenshot from:  www.iimc.com/126/Certified-Municipal-Clerk-CMC-Program



Date:

You must be a Full Member, Additional Full Member or Retired Member of IIMC to apply for Admission.

Phone number ↑

□ $40 Plaque Fee (Optional) _______________________________________

Application for Admission Deposit $50 (non-refundable)
Application for CMC Designation Fee $75 (non-refundable)
Plaque Fee $40 (optional)

Application for Admission Fee $50 (non-refundable)
Application for MMC Designation Fee $350 (non-refundable)
Plaque Fee $40 (optional)

Continuing Education Fee

Mail to IIMC
8331 Utica Ave., Suite 200
Rancho Cucamonga, CA 91730

□ $50 CMC or MMC Deposit   _________________________________________

The total cost of the MMC certification is $400.00. IIMC requires at minimum a $50 deposit at the time this Application for Admission is submitted. The remaining balance of 
$350.00 must be paid before IIMC can award the MMC designation. If desired, IIMC offers a plaque for an additional $40. 

The total cost of the CMC is $125.00. IIMC requires at minimum a $50 deposit at the time this Application for Admission is submitted. The remaining balance of $75.00 must be 
paid before IIMC can award the CMC designation. If desired, IIMC offers a plaque for an additional $40. 

APPLICATION FEES

□ $25 Continuing Education Donation (Optional) 

The Continuing Education Donation listed above is not a mandatory payment.  It would be a contribution to the IIMC Foundation which provides scholarships and grants to for 
IIMC members to attend  Institute Programs and the IIMC Annual Conference. 

□ $125.00 CMC in Full               □  $400 MMC In Full                         

Note: Effective January 1, 2017, the cost of the CMC certification has increase from $100.00 to $125.00. 

________________________________________________________________________________________________________________________________________

The Application for Admission is considered the enrollment in the CMC or MMC certification program. The filing of this Application with IIMC is the first step in 
working towards the CMC designation or the MMC designation. 

             Method of Payment:        □ Check              □ Visa             □ MasterCard             □ American Express

Municipality or Government Unit ↑

Name (Last, First, MI.) ↑

Email address ↑

PERSONAL  INFORMATION

Title ↑

Mailing Address (Street Address Required) ↑

          International Institute of Municipal Clerks
www.iimc.com  ● hq@iimc.com ● Phone: 909/944-4162 ●  Fax: 909/944-8545

8331 Utica Ave., Suite 200
Rancho Cucamonga, CA 91730

APPLICATION FOR ADMISSION

Applying for Enrollment into:       □ CMC Program          □ MMC Program       

Authorized Signature

Suite/ Apt. # ↑

City/State/Province/Country, ZIP/Postal Code ↑

Expiration ↑Credit Card # ↑
__________________________________________________________________________
Cardholder Name ↑
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CMC Education Total Points

Satisfactory completion of a 120-hour
(60 points of course work at an on-land
IIMC approved Municipal Institute or 
Academy.

1 point per 2 in-class contact hours

A Bachelor’s degree or higher in
Public Administration or related field*

20 points 

A Bachelor’s degree or higher in an unrelated 
field* 

10 points

Associate of Arts degree in Public 
Administration or related field*

5 points

Completion of an IIMC-approved State/ 
National/ Provincial educational course (with 
course review)**

1 point per 4 hour in-class contact hours 

IIMC Annual Conference*** Up to 8 points per conference

IIMC Athenian Leadership Dialogue**** 3 points each, 18 points maximum 

IIMC CD Rom Courses 1 point each

IIMC Online Courses Points vary by course 

IIMC Annual Conference Academy Sessions 2 points each 

IIMC Study Abroad Program Points vary by program



*Credits from fields of public administration, urban affairs municipal management, political 
science, records management, municipal finance, governmental accounting, urban planning 
and personnel administration and others. Education units or hours may not be credited to 
both CMC and MMC programs. Copies of college transcripts are required.
Note: Points earned in prior to the accrual of the CMC designation may not be used 
towards the MMC designation, with exception to a completely unused college degree.

**Course review requirements and template can be found at 
http://www.iimc.com/index.aspx?NID=139.

*** IIMC Annual Conference education points shall be used for either Education or 
Experience points, not both. Prior to 2009, IIMC Annual Conference earned up to 4 points 
for full attendance.  Note: Excess Education points will be applied to Experience by the IIMC 
Education Department.

****Athenian Leadership Dialogues completed prior to November 23, 2013 earn 2 points 
each with completed assessment. Dialogues completed on or after November 23, 2013 
earn 3 points each with completed assessment. A maximum number of 18 points may be 
earned in this category. 

http://www.iimc.com/index.aspx?NID=139


Experience Requirements for CMC Candidates (Regions 1-11)
CMC Experience Component (total of 50 points required)

Work Experience Total Points

Full-time Municipal or Deputy Clerk 
with administrative responsibility

4 points per year
maximum 40 points

Part-time Municipal or Deputy Clerk 
with administrative responsibility

2 points per year
maximum 40 points

Part-time Municipal or Deputy Clerk 
with no administrative responsibility

1 point per year
maximum 30 points

Other full-time administrative positions 
in local government prior to becoming 
a Municipal or Deputy Clerk

2 points per year
maximum 30 points

Administrative position in federal, state 
or provincial government

1 point per year
maximum 30 points

Administrative position in business* 1 point per year
maximum 30 points

*In the case of applicable self-employment, the applicant must submit a copy of their business 
license and/or tax return for each year of employment they are seeking credit for.  The employment 
must relate to the duties of the clerks office.



CMC Experience Component - Municipal Clerks Conferences

Conference Attendance Total points

Attendance at IIMC Annual 
Conferences**

Up to 8 points per 
conference

Registration and attendance 
at an IIMC Regional 
Meeting, Municipal Clerks 
Association Annual 
Conference, Municipal 
League Annual Conference 
or other Municipal Clerk 
related conferences

1 point per 4 verifiable 
hours, or 1 day of 
attendance

**IIMC Annual Conference education points can be used for either Education or Experience points, 
but not for both.  Prior to 2009, IIMC Annual Conference earned up to 4 points for full attendance.



CMC Experience Component - Continuing Education

Continuing Education Total points

Continuing education 
courses through 
State/Provincial courses 
(with Course review)

1 point per 4 hours

Satisfactory completion of 
an IIMC-approved online 
course

Points vary by program

Other courses that have not 
gone through the Course 
Review process and are 
directly related to the duties 
of a Municipal Clerk

1 point per 6 hours

IIMC Study Abroad 
Program

Points vary by program



CMC Experience Component - Business or Vocational School Courses

Business or Vocational 
Courses

Total points

Courses must relate to the 
Municipal Clerk’s position

1 point per 10 hours of 
training

CMC Experience Component - College or University Courses

College or University 
Courses

Total points

Relevant college or 
university course credits not 
used for education points

1 point per credit unit

CMC Experience Component – Committee Work

Committee Work Total points

IIMC, MCEF or Municipal 
Clerks Association 
Committee member

1 point per year



NOTE: Regions 1-9: MMC courses taken prior to the acquisition of
the CMC designation cannot be used toward the MMC
designation. Effective January 1, 2011, a member may earn MMC
points while their CMC application is pending review at
headquarters. If the review determines that the member’s CMC
application is deficient, any points earned in the interim will be
applied to the deficient CMC application. (November 6, 2010;
November 7, 2009; December 4, 2004; December 6, 2002. Policy
E-3). For Example: An applicant that has a CMC application in the
queue waiting to be reviewed may take MMC level courses during
that review period. If upon review, the CMC point requirements
have not been met, the credits earned at the MMC level training
must be applied to the current CMC application.







Online Learning Opportunities

IIMC’s Education Department has reviewed and
approved a number of online learning
opportunities as an alternative means of
providing parts of the components required for
the CMC or MMC designation.







Additional IIMC Online Learning Opportunities

 MindEdge Learning
 FEMA
 Ed2go
 High Performance Leadership Academy
 University of Phoenix Professional Development
 Arizona State University Certified Public Manager Program
 The Adult Degree Program at the University of Wisconsin, Green 

Bay-Leadership in Public Service
 Minute Taking Standards & Related Issues by Eli Mina, M.Sc.,PRP
 Parliamentary Procedure: Dynamics of Leadership
 Parliamentary Procedure Made Easy
 Certificate in Election Administration





ATHENIAN DIALOGUES

● 3 Education Points each – Maximum of 18
● 16 upcoming Dialogues are listed on the IIMC website – 8 are
on-site at various locations and 8 are virtual
● Registration fees range from $30 to $275, plus the cost of the
book
● Facilitators and Books must be pre-approved by IIMC
● 198 Books on current approved list
● 65 Facilitators on current approved list
● Membership – Athenian Leadership Society
● Complete 10 Dialogues – Become a Fellow









IIMC Foundation Scholarship & Grant Information

The IIMC Foundation was created in 1984 to raise funds for IIMC.
These funds are used to promote, train and educate Municipal
Clerks to make them proficient in the services they provide for
the citizens of their community.

What Kind of Assistance is Available?
The IIMC Foundation offers 4 types of financial assistance:
• CMC/MMC Scholarships
• Online Learning Scholarships
• IIMC Annual Conference Grants
• IIMC Region Stipends









Date:

*Please be sure to review the current Education Guidelines before submitting this Application to IIMC for review and keep a copy for your records. 

Phone Number ↑

Name Title E-mail Address

Name Title E-mail Address

Name Title E-mail Address

Note: All point requirements for the CMC do not need to be completed to submit this application for review.

Mail to IIMC: Or Email to IIMC: 
8331 Utica Ave., Suite 200 Kellie@iimc.com Kellie Siggson, Education Assistant
Rancho Cucamonga, CA 91730 Ashley@iimc.com Ashley DiBlasi, Certification Manager

Signature: Date:

8331 Utica Ave., Suite 200
www.iimc.com  ● ashley@iimc.com ● Phone: 909/944-4162 ●  Fax: 909/944-8545

          International Institute of Municipal Clerks

PERSONAL  INFORMATION

The Application for Admission, which is your enrollment form in the CMC program, must be submitted prior 
to submitting this form. 

APPLICATION FOR CMC DESIGNATION

Rancho Cucamonga, CA 91730

Municipality or Government Unit ↑

Title ↑Name (Last, First, MI.) ↑

City/State/Province/Country, ZIP/Postal Code ↑

Suite/ Apt. # ↑Mailing Address (Street Address Required for the Shipment of Plaques) ↑

EDUCATION - 60 POINTS REQUIRED

These things I, as a Municipal Clerk, do pledge to do in the interest and purposes for which our government has been established.

• To strive constantly to improve the administration of the affairs of my office consistent with applicable laws and through sound management practices to 
produce continued progress and so fulfill my responsibilities to my community and others.

• To record that which is true and preserve that which is entrusted to me as if it were my own; and
• To be ever mindful of my neutrality and impartiality, rendering equal service to all and to extend the same treatment I wish to receive myself;

• To impart to my profession those standards of quality and integrity that the conduct of the affairs of my office shall be above reproach and merit public 
confidence in our community;

• To so conduct my public and private life as to be an example to my fellow citizens;
• To uphold constitutional government and the laws of my community;

Believing in freedom throughout the world allowing increased cooperation between Municipal Clerks and other officials, locally, nationally and internationally, 
I do hereby subscribe to the following principles and ethics which I affirm will govern my personal conduct as a Municipal Clerk:

IIMC Code of Ethics

                Excess Education points will be applied to Experience by the IIMC Education Department. 

► Please DO NOT staple documents when submitting or write "See Attached"

Media and/or Local Government Officials to receive an email announcing your CMC Certification status (optional) 

Has any of your personal information changed recently? ❑YES      ❑NO

Fax Number ↑

Email Address ↑



Program Title/ Location Mo./Yr. Hours Est. Points IIMC only:

► Be sure to enclose a copy of the certificate of completion or transcript from each Institute or Academy session. 

School Mo./Yr. Completed Est. Points I IMC only

School Mo./Yr. Completed Est. Points I IMC only

4.  Associate of Arts degree in Public Administration or related field - 5 points.
School Mo./Yr. Completed Est. Points I IMC only

Program Name Association Mo./Yr. Completed Est. Points IIMC only:

► If a program has been pre-approved by the Education Department, the approval will be listed on the bottom of your certificate of completion.

6.  IIMC Annual Conference. 1 point per 2 educational hours.
Conference Location Mo./Yr. Completed Hours Est. Points I IMC only

7.  IIMC CD Rom Courses. 1 point each. 
Course Mo./Yr. Completed Est. Points I IMC only

8. IIMC Online Courses. Points vary per course.
Program Name Mo./Yr. Completed Est. Points I IMC only

► Be sure to enclose a copy of official transcripts for each degree submitted. Transcripts will be evaluated in order to determine related versus 
unrelated. 

5.  Completion of an IIMC-approved State/National/Provincial educational course (which has been pre-approved 
by the Education Department through the Course Review Process). 1 point per 4 educational hours. 

► Be sure to enclose a copy of official transcripts for each degree submitted. Transcripts will be evaluated in order to determine related versus 
unrelated. 

►This includes programs created by IIMC. FEMA and Ed2Go programs are not eligible in this category. 

3.  A Bachelor’s degree or higher in an unrelated field - 10 points. 

2.  A Bachelor’s degree or higher in Public Administration or related field - 20 points.

1.  IIMC-approved Municipal Clerks Institute or Academy. 1 point per 2 educational hours.

2.  A Bachelor’s degree or higher in Public Administration or related field - 20 points.

3.  A Bachelor’s degree or higher in an unrelated field - 10 points. 



Book Title Mo./Yr. Completed Est. Points IIMC only

10. IIMC Annual Conference Academy Sessions. 2 points each
Academy Title Mo./Yr. Completed Hours Completed Est. Points IIMC only

► A learning assessment is required in order to earn certification points. 

11.  IIMC Study Abroad Program. Points vary by program. 
Program Location Mo./Yr. Completed Hours Completed Est. Points IIMC only

0.00

Note: IIMC cannot accept vendor courses, product demonstrations and marketing seminars. 

9.  Athenian Leadership Society Dialogues. 3 points each, 18 points maximum.

TOTAL ESTIMATED  EDUCATION POINTS

Note: Points earned prior to the accrual of the CMC designation may not be used towards the MMC designation, with exception to a 
completely unused college degree. 

► Athenian Leadership Dialogues completed prior to 11/23/2013 earn 2 points each with a completed learning assessment. Dialogues completed on 
or after 11/23/2013 earn 3 points each with a completed learning assessment. A maximum number of 18 points may be awarded toward your CMC.



1. Full-time Municipal or Deputy Clerk with administrative responsibility. 4 points per year, 40 points maximum.
Municipality and Position Dates of Service  (Mo/Yr) Est. Points IIMC only

►Positions that qualify for IIMC Full or Additional-Full Membership may qualify in this category. 

2.  Part-time Municipal or Deputy Clerk with administrative responsibility. 2 points per year, 40 points maximum.
Municipality and Position Dates of Service (Mo/Yr) Est. Points IIMC only

3. Part-time Municipal or Deputy Clerk with no administrative responsibility. 1 point per year, 30 points maximum. 
Municipality and Position Dates of Service (Mo/Yr) Est. Points IIMC only:

Municipality and Position Dates of Service (Mo/Yr) Est. Points IIMC only

5.  Administrative position in federal, state or provincial government. 1 point per year, 30 points maximum. 
Employer and Position Dates of Service (Mo/Yr) Est. Points IIMC only

6.  Administrative position in business. 1 point per year, 30 points maximum.  
Employer and Position Dates of Service (Mo/Yr) Est. Points IIMC only

Conference Location Mo./Yr. Completed Hours Est. Points IIMC only

EXPERIENCE - 50 POINTS REQUIRED

► In the case of self-employment, the applicant must submit a copy of their business license and/or tax returns for each year of employment they 
are seeking points for. The self-employment must be administrative in nature in order to be considered. 

EXPERIENCE - 50 POINTS REQUIRED

► In the case of self-employment, the applicant must submit a copy of their business license and/or tax returns for each year of employment they 
are seeking points for. The self-employment must be administrative in nature in order to be considered. 

► IIMC Annual Conference points can be used for either Education or Experience points but individual conferences cannot be split betweek the two.  
Prior to 2009, IIMC Annual Conference earned up to 4 points for full attendance. Transcripts were not provided until 2010. 

7.  IIMC Annual Conferences. 1 point per 2 educational hours. 

4.  Other administrative positions in local government prior to becoming a Municipal or Deputy Clerk. 2 points per 
year, 30 point maximum.                                                 

►  A letter of employment verification from the HR Department of each employer verifying the nature, duration and scope of the 
employment is the requested form of supporting documentation to verify past and present employment. Letters for current position 
are required for certificational. For a sample of this leter, simply click this box in Excel. 



8.  IIMC Annual Conference Academy Sessions. 2 points each. 

Academy  Title Conference Location Mo./Yr. Completed Est. Points IIMC only

► A learning assessment is required in order to earn certification points. 

Conference/Organization Mo./Yr. Completed Hours Est. Points IIMC only

Program/Association Name Mo./Yr. Completed Hours Est. Points IIMC only

Program Name Mo./Yr. Completed Hours Est. Points IIMC only

► IIMC cannot accept vendor courses, product demonstrations, marketing seminars. 

12.  IIMC Study Abroad Program. Points vary by program. 
Program Location Mo./Yr. Completed Hours Completed Est. Points IIMC only

Program/ Course Name School Name Mo./Yr. Completed Est. Points IIMC only

► Transcripts must be submitted for review

Course Name University Mo./Yr. Completed Est. Points IIMC only:

15.  IIMC, IIMC Foundation or Municipal Clerks Association Committee member. 1 point per year. 

9. IIMC Regional Meetings, Municipal Clerk Association Conferences, Municipal League Conferences or other 
Municipal Clerk related conferences. 1 point per 4 verifiable educational hours, or 1 point per educational day of 
attendance.  

► If you are provided with supporting documentation from the hosting organization verifying the specific number of hours you attended,the program is 
eligible to be reviewed for 1 point per 4 educational hours. If you do not receive the previously stated documentation,the program is eligible to be 
reviewed for 1 point per educational day of attendance. IIIMC only awards credit for education sessions during a conference. Business Meetings and 
other similar events do not qualify for certification points. 

11.  Other applicable courses that have not gone through the Course Review Process and are directly related to 
the duties of a Municipal Clerk. 1 point per 6 educational hours.

14.  Relevant College or University course credits not used for Education. 1 point per credit unit. 

10.  Completion of an IIMC-approved State/National/Provincial educational course (which has been pre-approved 
by the Education Department through the Course Review process). 1 point per 4 educational hours. 

► To receive credit, a course must be academic, must be applicable to a degree program, must be from an accredited institution, and must relate to 
the Municipal Clerk’s position. A copy of an official transcripts are required. 

13. Busines or Vocational School Courses. Courses must relate to the Municipal Clerk’s position. 1 point per 10 
educational hours. 

► Courses hosted by FEMA, Ed2Go, NAGARA, your municipality and association programs not pre-approved for Education points, etc. are eligible 
for review in this category.



Committee Name Association Date of Service Est. Points IIMC only

0.00

Signature: Date: 

I hereby commit myself to continuous lifelong learning, and to improving my professional performance for the public good.

TOTAL ESTIMATED EXPERIENCE POINTS

I hereby apply for Certified Municipal Clerk (CMC) status with the International Institute of Municipal Clerks, and attest that the following 
statements and supporting documentation are accurate and true to the best of my knowledge.  If evidence to the contrary is discovered, it 
may result in the rescinding of my designation. I further acknowledge that in order for IIMC to recognize a CMC or MMC designation (per 

Board approved policy), I must remain an active member of IIMC. 



Supporting documentation contains:
 The name of the applicant
 The date of the work
 The title/description/or nature of the work
 The date, location, and the hours spent
 Any other pertinent information
Examples of Acceptable Materials:
 A certificate of completion, transcript or letter of verification 

from the IIMC-approved Institute/Academy
 A letter of employment verification from the HR Department 

verifying the duration, scope, and nature of employment
 A certificate of attendance from a State/Provincial/National 

Association, complete with hours of attendance.
 A copy of official college transcripts –photo copies are 

acceptable.

http://iimc.com/index.aspx?nid=126


• A first person letter
• A document from a relative or spouse of the applicant
• Incomplete documentation
• Passport training
• Vendor specific software training 
• Email training (how to, etc.)
• Resumes



The Education Department will review your Application.
Currently, review time is 2-3 weeks.

If you have completed the point requirements for your CMC
Designation, paid the fees and met your membership
requirement, IIMC will send you a notification of your
accomplishments and your certificate and pin will be mailed to
you.

Press releases will be sent out to your Institute Director, State
Association President and your State Education Chair. You
may include three additional email addresses for the press
releases of your choice.



If an application has been submitted and the point
requirements have not been met, the applicant will receive a
CMC Status Update. This email will let the applicant
know how many points they have received as of that date,
with what IIMC has in office. At this point, Applicants are
always welcome to call the Education Department to
discuss the review and ask any questions. A phone
conversation will ensure that the records match.

We are here to help!



If your first submission did not fulfill your point
requirements and you plan on submitting more items for
review, you MUST include a fresh Application for CMC
Designation. Only the items that have not yet been given
credit need to be documented. IIMC has record of all items
points have been awarded for on file. IIMC will be unable to
review any supporting documents not accompanied by this
application.

http://iimc.com/index.aspx?nid=126


Once obtained, you only need to remain an active
member of IIMC (by continuing to pay your annual
Membership Dues) in order to have your CMC
recognized.

The process of recertification was eliminated
January 1, 2010.

That’s it!







MASTER MUNICIPAL CLERK (MMC) 
 STEP-BY-STEP PROCESS 

 
Applying for the Master Municipal Clerk (MMC) designation, and don’t know how to go about 
it? We’re here to help! 
 
Step #1: If you have your Certified Municipal Clerk (CMC) designation, and are a member in 
good standing fill out the Application for Admission (this is your enrollment form into the MMC 
program), make be sure to mark the MMC box and include your fees (discussed below). The 
Application for Admission lets IIMC know you are enrolling in the MMC program, and gets you 
placed in our system as an MMC candidate.  
 
 If you do not have your CMC, please contact Education Assistant, Kellie Siggson 
(kellie@iimc.com) for information regarding the CMC Designation.  
 
Step #2:  To obtain the MMC you will require 60 points of Advanced Education, as well as 40 
points of Professional points, for a grand total of 100 points. **Please note that all materials to 
be reviewed for MMC credit must be completed after the achievement of your CMC. 
Review the MMC section of the Education Guidelines for more information. 
 
Step #3: Send in the Application for MMC Designation (this is considered your “point request 
form,” along with all supporting documentation. IIMC is unable to review any materials that are 
not accompanied by this form. Once received (review time is approx. 3 weeks), the Education 
Department will review your information and email you a status report. At that time, you are 
encouraged to contact us to go over your review in detail over the phone.   
 
Remember that you do not need to have all of your points in order to submit your application! 
We are happy to review what you have now to give you a firm assessment of your points and 
accept supplemental applications down the road.  
 
Step #4: If you have completed the point requirements for your MMC Designation and paid the 
fees, IIMC will send you a notification of your accomplishments and your certificate and pin will 
be mailed to you. If your application is incomplete you will be asked to submit additional 
information, complete with a fresh Application for MMC Designation documenting new items 
along with supporting documentation.  
 
Fees: The cost of the MMC certification is $400.00. You have the option of paying this fee 
in full, up front or breaking it up into the following installments:  
 
 Application for Admission Fee  $50 (non-refundable) 
 Application for MMC Designation Fee  $350 (non-refundable) 
 Plaque Fee     $40 (optional) 

 
Please feel free to contact Education Assistant, Kellie Siggson at kellie@iimc.com with your 
MMC questions.  
 


MASTER MUNICIPAL CLERK (MMC)
 STEP-BY-STEP PROCESS

Applying for the Master Municipal Clerk (MMC) designation, and don’t know how to go about it? We’re here to help!


Step #1: If you have your Certified Municipal Clerk (CMC) designation, and are a member in good standing fill out the Application for Admission (this is your enrollment form into the MMC program), make be sure to mark the MMC box and include your fees (discussed below). The Application for Admission lets IIMC know you are enrolling in the MMC program, and gets you placed in our system as an MMC candidate. 


 If you do not have your CMC, please contact Education Assistant, Kellie Siggson (kellie@iimc.com) for information regarding the CMC Designation. 


Step #2:  To obtain the MMC you will require 60 points of Advanced Education, as well as 40 points of Professional points, for a grand total of 100 points. **Please note that all materials to be reviewed for MMC credit must be completed after the achievement of your CMC. Review the MMC section of the Education Guidelines for more information.


Step #3: Send in the Application for MMC Designation (this is considered your “point request form,” along with all supporting documentation. IIMC is unable to review any materials that are not accompanied by this form. Once received (review time is approx. 3 weeks), the Education Department will review your information and email you a status report. At that time, you are encouraged to contact us to go over your review in detail over the phone.  


Remember that you do not need to have all of your points in order to submit your application! We are happy to review what you have now to give you a firm assessment of your points and accept supplemental applications down the road. 

Step #4: If you have completed the point requirements for your MMC Designation and paid the fees, IIMC will send you a notification of your accomplishments and your certificate and pin will be mailed to you. If your application is incomplete you will be asked to submit additional information, complete with a fresh Application for MMC Designation documenting new items along with supporting documentation. 


Fees: The cost of the MMC certification is $400.00. You have the option of paying this fee in full, up front or breaking it up into the following installments: 


· Application for Admission Fee

$50 (non-refundable)


· Application for MMC Designation Fee 
$350 (non-refundable)


· Plaque Fee




$40 (optional)


Please feel free to contact Education Assistant, Kellie Siggson at kellie@iimc.com with your MMC questions. 



Date:

You must be a Full Member, Additional Full Member or Retired Member of IIMC to apply for Admission.

Phone number ↑

□ $40 Plaque Fee (Optional) _______________________________________

Application for Admission Deposit $50 (non-refundable)
Application for CMC Designation Fee $75 (non-refundable)
Plaque Fee $40 (optional)

Application for Admission Fee $50 (non-refundable)
Application for MMC Designation Fee $350 (non-refundable)
Plaque Fee $40 (optional)

Continuing Education Fee

Mail to IIMC
8331 Utica Ave., Suite 200
Rancho Cucamonga, CA 91730

□ $50 CMC or MMC Deposit   _________________________________________

The total cost of the MMC certification is $400.00. IIMC requires at minimum a $50 deposit at the time this Application for Admission is submitted. The remaining balance of 
$350.00 must be paid before IIMC can award the MMC designation. If desired, IIMC offers a plaque for an additional $40. 

The total cost of the CMC is $125.00. IIMC requires at minimum a $50 deposit at the time this Application for Admission is submitted. The remaining balance of $75.00 must be 
paid before IIMC can award the CMC designation. If desired, IIMC offers a plaque for an additional $40. 

APPLICATION FEES

□ $25 Continuing Education Donation (Optional) 

The Continuing Education Donation listed above is not a mandatory payment.  It would be a contribution to the IIMC Foundation which provides scholarships and grants to for 
IIMC members to attend  Institute Programs and the IIMC Annual Conference. 

□ $125.00 CMC in Full               □  $400 MMC In Full                         

Note: Effective January 1, 2017, the cost of the CMC certification has increase from $100.00 to $125.00. 

________________________________________________________________________________________________________________________________________

The Application for Admission is considered the enrollment in the CMC or MMC certification program. The filing of this Application with IIMC is the first step in 
working towards the CMC designation or the MMC designation. 

             Method of Payment:        □ Check              □ Visa             □ MasterCard             □ American Express

Municipality or Government Unit ↑

Name (Last, First, MI.) ↑

Email address ↑

PERSONAL  INFORMATION

Title ↑

Mailing Address (Street Address Required) ↑

          International Institute of Municipal Clerks
www.iimc.com  ● hq@iimc.com ● Phone: 909/944-4162 ●  Fax: 909/944-8545

8331 Utica Ave., Suite 200
Rancho Cucamonga, CA 91730

APPLICATION FOR ADMISSION

Applying for Enrollment into:       □ CMC Program          □ MMC Program       

Authorized Signature

Suite/ Apt. # ↑

City/State/Province/Country, ZIP/Postal Code ↑

Expiration ↑Credit Card # ↑
__________________________________________________________________________
Cardholder Name ↑
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Advanced Education Total Points

Completion of an IIMC-approved Academy
program

1 point per 2 in-class contact hours

A Bachelor’s degree or higher in
Public Administration or related field*

20 points 

A Bachelor’s degree or higher in an unrelated 
field* 

10 points

Associate of Arts degree in Public 
Administration or related field*

5 points

Certification from another organization
relevant to your responsibilities as a 
Municipal Clerk (Minimum 50 hours of 
Training

7 points

Completion of an IIMC-approved State/ 
National/ Provincial educational course (with 
course review)**

1 point per 4 hour in-class contact hours 
(with course review)

*Credits from fields of public administration, urban affairs municipal management, political science, records management, municipal 
finance, governmental accounting, urban planning and personnel administration and others. Education units or hours may not be credited 
to both CMC and MMC programs. Points or credits for college work may not have been used towards the CMC designation. Copies of 
college transcripts are required.

**Course review requirements and template are located on the website.



Advanced Education Total Points

Teacher or trainer at an IIMC-recognized
Institute or Municipal Clerk Education 
Program***

1 point per 2 hours for teaching at an IIMC-
approved Institute/Academy;

1 point per 4 hours of teaching, 
training/preparation for a 

State/Provincial/National course

IIMC Annual Conference education**** Up to 8 points per conference

Professionally-related seminars in 
approved subjects

1 point per 6 in-class contact hours

IIMC Athenian Leadership Dialogues***** 3 points each, 18 points maximum 

IIMC CD Rom Courses 1 point each

IIMC Online Courses Points vary by course 

IIMC Annual Conference Academy Sessions 2 points each 

IIMC Study Abroad Program Points vary by program

*** Teaching and Training credit may be used in either Advanced Education or Professional Contributions, not both.

**** IIMC Annual Conference education points shall be used for either Education or Experience points, not both. Prior to 2009, IIMC 
Annual Conference earned up to 4 points for full attendance.  

*****Athenian Leadership Dialogues completed prior to November 23, 2013 earn 2 points each with completed assessment. Dialogues 
completed on or after November 23, 2013 earn 3 points each with completed assessment. A maximum number of 18 points may be 
earned in this category. 



Professional Contributions (40 points) – must be completed after the 
achievement of the CMC

Professional Contributions Total Points

Member of the IIMC or IIMC Foundation Board of 
Directors

2 points per year

Chairperson of an IIMC, IIMC Foundation or 
Municipal Clerks Association Committee

2 points per year

Officer or Trustee of a Municipal Clerks Association 
or subdivision

2 points per year

Registration and attendance at an IIMC Regional 
Meeting, Municipal Clerks Association Annual 
Conference, Municipal League Annual Conference or 
other Municipal Clerk related conferences

1 point per 4 verifiable hours, or 
1 day of attendance

Registration and attendance at an IIMC Annual 
Conference*

Up to 8 points per conference

* IIMC Annual Conference education points shall be used for either Advanced Education or 
Professional Contribution points, not both.  Prior to 2009, IIMC Annual Conference earned up to 4 
points for full attendance.



Professional Contributions (Cont’d) Total points

Teacher or trainer at an IIMC-
recognized Institute or Municipal Clerk 
Education Program**

1 point per 2 hours for teaching 
at an IIMC-approved 

Institute/Academy; 1 point per 4 
hours of teaching, 

training/preparation for a 
State/Provincial course.

IIMC, IIMC Foundation or Municipal 
Clerks Association Committee member

1 point per year

Unique on-the-job performance or 
achievements outside daily duties that 
benefit the profession or municipality

1 point per 8 hours, with a 12 
point maximum

Personal accomplishments of 
educational benefit to the profession

1 point per accomplishment

** Teaching and Training credit may be used in either Advanced Education or Professional 
Contribution, not both.  IIMC members who teach a session can earn points for teaching, but not 
for attendance at the same session they are instructing.



Professional Contributions (Cont’d) Total points

Officer in a related professional association 1 point per year

Relevant college or university course credits 
not used for Education

1 point per credit unit***

Other applicable courses (not taken through 
IIMC, Institute/Academy, or IIMC-approved 
State/National/Provincial Associations), 
including applicable 
State/National/Provincial Association 
programs without course review by IIMC.

1 point per 6 hours

*** Credits from fields of public administration, urban affairs municipal management, political science, records 
management, municipal finance, governmental accounting, urban planning and personnel administration and others.  
Education units or hours may not be credited to both CMC and MMC programs.  Points or credits for college work may 
not have been used towards the CMC designation, or in Advanced Education.  Copies of college transcripts are required.

NOTE: Regions 1-9: MMC courses taken prior to the acquisition of the CMC designation cannot be used toward the 
MMC designation.  Effective January 1, 2011, a member may earn MMC points while their CMC application is pending 
review at headquarters.  If the review determines that the member’s CMC application is deficient, any points earned in 
the interim will be applied to the deficient CMC application. (November 6, 2010; November 7, 2009; December 4, 2004; 
December 6, 2002.  Policy E-3).  For Example: An applicant that has a CMC application in the queue waiting to be 
reviewed may take MMC level courses during that review period.  If upon review, the CMC point requirements have not 
been met, the credits earned at the MMC level training must be applied to the current CMC application.















UPCOMING CONFERENCES AND TRAINING OPPORTUNITIES

 August 4-6, 2021 – Fall Institute - Tuscaloosa
 November 3-5, 2021 – AAMCA Annual Conference – Orange 

Beach
 2022 – IIMC Region III Conference – (hosted by Alabama)



RESOURCES

INTERNATIONAL INSTITUTE OF MUNICIPAL CLERKS (IIMC)
Physical Address:  8331 Utica Avenue, Suite 200; Rancho Cucamonga, CA 91730
Phone: (909) 944-4162
Fax: (909) 944-8545
Hours:  Monday through Friday - 8 a.m. to 5 p.m.

Website Address: www.iimc.com

Membership Services Representative: Tammy Storrie - tammys@iimc.com

Education Department:
(1) Kellie Siggson, Education Associate - kellie@iimc.com
(2) Ashley DiBlasi, Director of Certification and Conference Programs - ashley@iimc.com

YouTube ZOOM Presentations:
All Things CMC:  https://www.youtube.com/watch?v=pXVSZXKPULU
All Things MMC:  https://www.youtube.com/watch?v=dhXvDUMNqMM

THE UNIVERSITY OF ALABAMA - COLLEGE OF CONTINUING STUDIES
Box 870388; Tuscaloosa, AL 35487-0388
Phone:  (205) 348-2325

Kelsie Fendley, Institute Director/Program Coordinator - kcfendley@ccs.ua.edu
Jordan Todd, Program Assistant - jhtodd@ccs.ua.edu

Training website address:  https://training.ua.edu/municipal-clerks/ 

http://www.iimc.com
mailto:tammys@iimc.com
mailto:kellie@iimc.com
mailto:ashley@iimc.com
mailto:kcfendley@ccs.ua.edu
mailto:jhtodd@ccs.ua.edu
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